MLA Format Check-list

​​For your paper to be accepted, the answer to all the following questions must be ‘yes’ (and the answers must be true.) 

1. ____ Are your margins set at 1-inch on every side?
2. ____ Is your header set at .5-inches?
3. ____ Does the font of your header match the font in your essay?
4. ____ Does your header include both (and only) your last name and the page number?

5. ____ Is the font used in your essay Times New Roman? (This is not an MLA requirement; I am requesting it.)
6. ____ Is the font used in your essay 12 point? (MLA allows 10 point or 11 point; I recommend never going smaller than 11.)
7. ____ Is the spacing double throughout the essay?
8. ____ Is the spacing before and after each line set at 0 points? (There should be no additional or ‘phantom’ spacing between lines or paragraphs?
9. ____ Did you hit enter/return only once after your name, my name, the course, the date, and the title? (They should be double-spaced – the spacing should look like it does in the rest of the text.)
10. ​​____ Is your title centered and not bolded, italicized, or underlined? 

If the true answer to any of these questions is ‘no,’ then you have not formatted your paper correctly. If wish to avoid a loss of points (since the ability to use MLA is one of the stated grading standards), you may reformat and turn the corrected version in to me by 5pm Monday.
